STATE . . . OFFICE OF BECRETARY OF STATR
oF Application for DEPARTNERT OF ANCEIVES & NISTORY :
ceorsrs  RECORDS DISPOSITION STANDARD NRCONDS WANAGENENT DIVISION ]
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1 , Asplicaticn Date
.

Date Received Appljcntlnn Q? ! Date Completed
- , - ' 1975
UL 9_ 19?{5 75-|7‘ JUL 2_ |

Perscn to Contart
.

front and reverse of thisiform. Sign original and two copien

Agedcy Ap I
2  Meency Application e and forward to Department of Archives and Hiatory, Attention:

Rccard- Management offmecr

3 AC!IC! Dlv!-lnn Subdivision & Adalniastering Orflce Addre.o

Geohgda Deparntment of Public Safety -
Staff Services Division - Management SULULCQA Sec-,twn
959 E. Conﬂedeﬂate Ave., TWorking Title Tel. Wo.

I 656-6059

 Attanta, Geongia 30316 I | 56- -
H‘ KCYTON REQUESTED = - - e

ESTABLISH DISPOSITION STANDARD; E] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

B.Earliest & Latest 9. Exact series Title |

Dates of Series
1974 - Present ' .~ Fonms Nega,twe Fde,é

e 2 e — — g —erd

* What -is the functlon of the office in which this record serles is created?

M)w Lee Wilson

1O

The Staﬁﬂ Services Divisdon is responsible forn personnel a.dmémlb&a,téon
including recruitment and disengagement of personnel and maintenance of
personnel rneconds, forn accounting 04 funds; neceiving and disbursing funds
and budgeting 6on funds; forn the procurement of supplies and equipment,
thein issuance and mdinteéndnce; for planning and providing support to
these operations including procedured wniting forms du&gn records
management and reproduction services.

11.This file contains the following documents (include form numbers and tltles, if any,
and flle arrangement ).

Documents relating Lo: Ma,in,td,ining master ‘COPLQA‘ of néga,téue,é used in heproducing foams.
Tncluded are: Negatives of forms. | | |

Files are annanged: Numerically by form mumber,. . . o s

ATTACH SAMPLES OF THE FILE

: 1.2 - EQUIPMERT NCCUPTITFL ®o. of Dravers Cu. Fr. of Records B, of Dravers Cu.‘?tjior Necords
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etter-aize File Dravars . ; : B - - . ’ : H
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. - = . g - . - . . A e
A .. LT : In Office(n?} S, In Storage Areal(s)}
Legsl-aize File Drevers -~ % e L TS Figor Space Occupled (Squ;re regtﬁ — "~ " -
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PAGE 2

F"— EOESTIONN_AI RE Plsce an "2" in the proper colusn. If ansver 1ia "\;53." please e-:p_;_-T; R -‘YEHS_ _-NO
13. Is this the Record Cdp% of the series? ' X9 T
. . - . Al
14, Is there a duplication of this geries in another office or agency? } N R Y
. F ‘
15. Is the 1nformat10n contained’ in this series ever summarlzed or publlshed? [1 [X{
Attach copy of summary or publication.
16. Does the serles contaln c1a551f1ed 1nformat10n requiring securlty handllng7 N S I . %
17. Does the series 1n1t1ate, amend or termlnate agency‘pollc1es and prOtedures? 01 XX
18. Could the function be performed if the files were lost or destroyed? 7 XX [ 1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 70 Y
20. Does the record series provide data as input to an EDP file? : [ 1 [xd
21. Does the record series ééntain documentation produced as EDP primtout? ~~ ~° - [ 1 [xd
22. Has the Federal Government issued instructions governing the retention/dispo- .[ 1 [XX
sition of these files? . . .. . <. . . ALttt
23. Will‘there be a\needfferftﬂeEefrecerdé-iO, 15 years from'ﬁow? Ifﬁyes, wﬁetf R '_LE@&N [ ]

2. REQUIREMENTS. The follow1ng reQulres the flles to be kept LndeﬂLndiegyEars

a.[1STATE b.[]STATUTE OF c. []AUDIT []F'EDERAL L e D(]ADMINISTRATIV'E f. []HISTORICAL

~n . - ' - - . .
. - - n“ N

A\
L "\"\'-' ) 2 P AR . - e

" LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR -[]FISCAL YEAR -[JOTHER _ _,then:

Hold in the current files area <" month(s)/ year(s):

Transfer to [ ] State Records Center [ ] Local Holdlng Area, hold year( ):
Destroy. - - R N
Transfer to State Archlves for permanent retentlon.
Destroy immediately after cut-off, o
Other: (Specify)

Hold in current §iles area un,tul form s obsokete on Aupe)useded then de,ébwy

Coneun / Nonconouwrn

(Indicate brie fly rationale for recommendations above/or write additional remarks):
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Rfj’d? ent Off ""T’e”_(s"’g’?“t_‘fl_’e’] ﬁf& OTHER REQUIRED SIGNATURES DATE
26. Recommendations[Agency-Head/Designee ' ( 4y ;
in paragraph 25 PPI‘gVEd Disapproved |\ .74 &S 7-9-75
are: Auditor/Designee v N
[\/ﬁproved [ ] Disapprovedl .“- fre ey 1V \r o ,, 118
STATE RECORDS] NSecr, of State/Designet 7. v ) om em
commITTEE | QLA ed [ ]/Dismproved Clanretl g, 7-75-75
" BAttoriey General/Designee ‘ . 7 -
L_ ~ X Approved Disapproved ’l / 0 4/ 7‘/7’7}




